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PRIVATELY OWNED VEHICLES

District Approval of Activities Involved 

All field trips shall be approved and conducted in accordance with Board of Education Policy Number 6153 “Field Trips” 

District Determination of Volunteer Drivers and Assignment of Pupils to Them 

Any such requests for transportation in privately owned vehicles must be approved in advance and in writing by the Chief School Administrator on a district authorized form.  The authorized form shall include the following information: 

1. Date of activity, time and reason for the transportation;

2. Places to and from which the pupils will be transported;

3. Name and address of the driver;

4. A New Jersey driver’s license number; and photocopy of same

5. Automobile insurance carrier and policy number; and photocopy of same

6. A description of the transporting vehicle;

7. The names and grades of the pupils to be transported;

8. The signature of the driver

All drivers must meet the qualifications set forth in Policy Number 3541.3 “Privately Owned Vehicles”.

The teacher and/or district activity coordinator shall assign pupils to each driver.  A child whose parent/legal guardian has been authorized to drive shall be assigned to his/her parent/legal guardian.

Expenses incurred by approved drivers of private vehicles in the course of transporting students will be reimbursed by the Board of Education at the approved mileage rate and upon presentations of evidence of costs for tolls and parking fees.

Pupil safety in pickup, transit and drop‑off

The safety and welfare of pupils shall be the first consideration in all matters pertaining to transportation.  In accordance with Board of Education Policy Number 3541.33 “Transportation Safety” reporting of all incidents involving a district‑owned or contracted vehicle that include any of the following is required:

A.
Physical injury to anyone concerned, no matter how minor

B.
Property damage of any kind, even if the financial loss is negligible

C.
Failure of any mechanical function of a district‑owned or contracted vehicle during operation, even if no injury or damage results

Parents/Guardians shall be notified when pupil transportation will be provided by private owned vehicles and authorized volunteer drivers. The parents of participating students shall be given, upon request, the name of the driver and the description of the vehicle.

Any private vehicle use for the transportation of pupils must be owned or leased by the approved driver or spouse of the approved driver and have the capacity to hold not more than eight (8) persons. No vehicle may be used to transport more persons than its normal load capacity.  

Every passenger is required to use a seatbelt.

Adequate supervision of pupils at the activity

The responsibility of teaching staff members for discipline and control of pupils will extend to the transportation of pupils in a private vehicle.  Drivers who are not teaching staff members shall report pupil misconduct to the School Principal.

Procedures in case of an accident
1. The police must be contacted immediately and a report must be filed. 

2. A medical evaluation should be done for all passengers.

3. The Chief School Administrator should be contacted as soon as possible. 
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